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	Staff / Police Officer`s  Name:

Police Ref Number:


	Date/Time of call:
	 Key Adult receiving information:
	

	Child’s name and age 

Year Group & Class
	

	Date and time of incident
	

	Was the child present during incident?                              Yes   /   No
Did the child witness the incident?                                     Yes   /  No

Alternative care arrangements made for children?            Yes  /   No 
Details - 


	Details of incident   Who was involved? Were injuries sustained, and if so by whom? Was hospital treatment required? Is there a DVPO / DVPN? Is the whereabouts of the perpetrator known?  Are there any bail (or other) conditions imposed on the perpetrator that would be relevant to school? 



	Actions taken and Impact.
(This could include any action taken to support the child and victim.  Liaison with other services; advice/support given.  Was signposting given?  What actions are the school going to take in response to the call received? Record reason for decisions)

Sign and date
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